SPOTS Printing Protocol
Saint Louis University School of Medicine

Washington University School of Medicine
Blank worksheet, Helpful Information about Skin Cancer handout, SPOTS brochure, and Parent handout need to be printed in quantities of one per student taught.  The worksheet with answers needs to be printed in quantities of the number of teachers (each teacher receives one).  All printing is done in B&W text on white paper except for the SPOTS brochure which is done in B&W text on orange colored paper with a trifold. Printing can be done at any time during the year, but should be completed at least a month before teaching commences.

Obtain a copy of your school’s tax exempt letter.  This will keep you from paying sales tax.  Also, if possible, order both school’s (SLUSM and WUSM) printing at the same place and time as you will get a larger volume discount.

The printed materials should then be rubber-banded in groups of 50 by SPOTS leaders for easy replacement in the accordion folders after teaching.

Fedex/Kinko’s Costs Jan 2007
· $127.31 -- 1000 SPOTS brochures (2 sided, orange paper, tri-fold, B&W text)

· $120.00 – 1000 worksheets and 1000 Helpful Info handouts (single sided, white paper, B&W text)

· The above figures include both a tax exempt and volume discount.

